Adding Overall Achievement to Report Layouts - a quick guide
You want to add a table to an existing layout that displays the distribution of Overall Achievement in a given year.

The table below indicates that:

1. One student achieved an A

2. Two students achieved a B

3. One student achieved a C

4. No students achieved a D

5. One student achieved an E

6. That the student for which this report is printed achieve an E

	Overall Achievement<<[Overall Achievement]«NORMAL»(MC){|CH||DIS|*SB*}>>
	A
	B
	C
	D
	E

	Overall Achievement
	1
	2
	1
	
	1


Step One – Add new outcome branch for Overall Achievement
You need to add an Outcome branch for Overall Achievement into Curriculum Bank

From the main screen of ReportCard2.0, click Curriculum

Unlock the screen

Highlight an existing Outcome Branch

Click +

Selected Not Staged

Click once on the new outcomes

Click again to rename it – type Overall Achievement

Expand each sub branch and rename to Overall Achievement (Not Staged can’t be renamed)
Highlight the top Overall Achievement (in blue)

Click the Information icon

Enter the Achievement Scale

Outstanding Achievement
A

High Achievement

B

Sound Achievement

C

Basic Achievement

D

Limited Achievement

E

You may also want to add

Not Assessed


N

Step Two - Assign the Overall Achievement outcome to course designs

To use the new Overall Achievement outcome you must add it to the course designs. This is achieved by using the new Bulk Add button in the Courses area of ReportCard2.0
From the main screen of ReportCard2.0, click Courses

Click Edit Course Content

Unlock the screen

Click Bulk Add
In the select Item list, choose Overall Achievement and the years to which you want to add the new outcome. You can also make the additional outcome the first or last item on the course design.

The Overall Achievement outcome is denoted by a red column heading in the Results section of ReportCard2.0.

Note: If you wish to have a different name for your Overall Achievement outcome, you can select to outcome you wish to use in School Preference in the Administration section of ReportCard2.0.
Hint: If you wish to reorder your outcomes you can re-add them using the bulk add function. This will change the order in which they show in EAS as well as the Results section of ReportCard2.0.

Step Three – Update Report Layouts
To best use the new Overall Achievement outcome you need to update you report layouts
In the Reports section, select the Report Layout you want to modify.

The table to produce the table shown above is as follows

	<<[Overall Achievement]{|CH||DIS|}>>
	
	

	
	
	


The code |DIS| causes the distribution of Overall Achievements to be displayed

Hint: To add a table to an existing report layout, create a new (temporary) report layout with the table formatted to a style that matches your report designs. Select the table, open the report layout to be modified and paste the new table. You can then discard the temporary layout

Table Styles for Overall Achievement

	Overall Achievement<<[Overall Achievement]«TYPE1»(OC){[OVERALL ACHIEVEMENT]|OA|*OA*}>>

	A

	B

	C

	D

	E


