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Performing a Roll Over
A roll over is a time saving tool that is usually performed at the end of a semester, or at the end of a year. Its main purpose is to create a new database for the next reporting cycle, and its strength is that it allows you to preserve key data (such as Curriculum, Comment Sets and Courses) from the previous years database saving time spent preparing a database for the new year. 
When a database is ‘rolled over’, the old database is archived and a new database is created. The new database does not contain any student results, but may contain Outcomes, Comments, Courses and even class lists (depending on the options selected when rolling over). 


To access the Roll Over function, go to Administration, Data Tools, and double-click on Roll Over.

Alternatively, click on Roll Over, and then click on Information.

The following dialog box will now appear.

If you want to start from scratch, select ‘Create a totally empty new database’. This is unlikely to be the case.
The most commonly used option is the second one. Curriculum Data, Comment Bank and Course Design Data rarely change. You should select this option if you plan to re-import your class lists from a system such as OASIS or Timechart.
The third option lets you include class lists, and is generally used in schools that do not have an administration system (such as OASIS), or when doing a roll over mid-year when results in the Advanced Markbook need to be preserved.
Once you make your selections, click OK.

Each arcdata.mdb file needs to be in its own folder so that ReportCard can differentiate between them. The file name needs to stay as arcdata.mdb. To explain how it works, we will do a standard rollover (preserving Curriculum, Comments and Courses). Select the 2nd option and click OK to begin the rollover.
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This message should appear, and it is asking you to select a folder where you want to archive the current database. Click OK to proceed, and then select a folder. 

After a few moments you should then see a message similar to the following:
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This shows that the current databases has been archived (moved to the archive folder), and the rolled over databases is now sitting where the old data file was (usually the ACTIVE folder). This means that the EAS does not need to be changed (specifically, the arc.ini file doesn’t have to be edited). Once you click OK, ReportCard2 will ask you to give the archived databases a name.
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Once a name has been given, click OK and ReportCard2 will then close. The next time you start ReportCard2, you will see the Active database (newly rolled over) as well as the Archived database in your list of databases.
Note: By default, ReportCard2 will look at the old Archived database the next time you log in, just so that you can check to make sure all the data is there. If it looks OK, close ReportCard2 and restart it, and then select the Active database from the list and login to that. From then on, ReportCard2 will remember the last database that you logged into, so you won’t have to keep selecting the database each time you login.
Ideally, you will have a folder structure similar to this:


That’s it! If you need more information, please email support@arcreports.com.au.

Zac Drvenkar

Technical Support
