Using the Advanced Markbook

PART 1 – DESIGNING THE ADVANCED MARKBOOK
Note to Administrators: In order for teachers to enter marks for these assessments, they must use the ‘Markbook View’ in the EAS. This is an option in the School Preferences section (Administration, Management, and School Preferences). Also, in order to see the ‘Advanced Marks’ item in the Course Designer, you must tick ‘Allow use of Advanced Marks’, also in the School Preferences section.

To begin creating advanced assessments, login to ReportCard2.0 using your username and password. From the Main Menu, click on Courses. 
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Once you go to Edit Course Content, you should see the ‘Advanced Marks’ item in blue, in the main pane.
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Click on the padlock to unlock the screen, and then click on this item (Advanced Marks), and then click on the Information button. 
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You will now see the following screen:
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To begin working in the Advanced Markbook, unlock the padlock. To add a new assessment, click on the Add button.
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You can have an unlimited number of assessments, and 10 of these can appear on the final report. The first assessment will always be a ‘raw mark’, but all subsequent assessments will have all of the calculation options, such as standardise, range, linear mapping, sum etc.

You can use any of the following calculations:

Raw Mark

A raw mark is just a number, such as an exam results.
Class Rank

This will automatically calculate each student’s class rank based on any other assessment, such as a raw mark.

Course Rank

This will automatically calculate each student’s course rank based on any other assessment, such as a raw mark.

New Range
This allows you to define a range (e.g. 50 to 100) this adjusts a set of marks to sit between the range specified. The lowest mark awarded will correspond to the lowest mark of the new range and the highest mark achieved will correspond to the upper bound of the new range.
Linear Mapping
This allows you to define a range (e.g. 50 to 100) this adjusts a set of marks to sit between the range specified. The lowest mark possible (usually zero) will correspond to the lowest mark of the new range, the highest mark possible will correspond to the upper bound of the new range.
Standardised Mark

Lets you define an average and a standard deviation, which is used to re-scale a set of marks to give a standardised result.
Sum

Sum adds up any number of other assessments (usually raw marks). It is usually used when other raw marks are weighted, therefore providing a number out of 100.

The name of the assessment can be edited by double-clicking in the name field (e.g. Assessment 1). The Reported checkbox can be ticked if you would like to include the selected assessment on the final report.

As soon as you tick the Reported checkbox, the Calculation field will show you the following:

{ON FINAL REPORT AS ASSESSMENT: 1}.
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The Weighting field lets you define a weighting. Some courses have multiple exams/assessments, each with a different weighting. This is usually used in conjunction with the Sum calculation. For example, if you had 4 assessments each with a weighting of 25, and you had a 5th column containing a sum of those 4 assessments, the final mark will be a number out of 100.

Max Value is the maximum mark possible for an assessment. This is usually 100, but can differ (e.g. 20, 50).

The Calculation field shows if any calculations are being used for the assessment. This field cannot be edited manually.
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For example, in the above assessment, the Calculation field shows that this assessment will calculate the course rank of the students in Assessment 4.
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In the image above, you can see how it works. Firstly, you select the assessment column that you want to modify. Next, select the type of calculation you want to perform (in this case, Course Rank). 
On the top right corner you will see a list of Assessments that you can base the calculation on, and in this case I have selected Assessment 4. You can change the ‘calculation source’ at any time. You can also change the ‘Calculation’ type at any time.

REMOVING ASSESSMENTS

If you have an assessment containing raw results, and you (or other teachers) enter marks for this assessment, you will not be able to remove it from the course. You will be shown the following message:
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If you are sure that you want to remove this assessment (such as if you enter dummy marks), you can go into the Results screen and remove the results of this assessment by entering a letter in the result (e.g. the letter ‘x’). This will clear the results. Once all the results are cleared, you can then delete the assessment. To delete an assessment, simply click on it and then click on the Remove button (- minus button).
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Click Yes to delete it. The warning above appears because deleting an assessment can have an impact on your Report Layouts. This is only the case if the assessment has the Reported checkbox ticked. If so, the Assessment number of every other assessment may change. 

For example, say you have 4 assessments, and 3 of these are ‘Reported’.

[image: image11.png]sssesmen | ’7’7“’7‘[“7
700 100[ {ON FINAL REFORT AS ASSESSMENT. 1)
700 100[  {ON FINAL REFORT AS ASSESSMENT. 2)
700 100] (0N FINAL REFORT A5 ASSESSMENT. 3}

B fssessnents [





Deleting Assessment 1 will not affect the report layouts. If you decide to delete Assessment 2, it will also not affect the layouts, unless you have Assessment 1 used in your layouts. If you do, then you will need to remove the Assessment 1 bookmarks from the layouts.
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You can see in the screenshot above that the Assessment 1 item has been removed, but Assessment 2 and 3 remain the same. 

Here is another situation…
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In this case, say that you decide that you don’t want to include Assessment 2 in the final reports. As soon as you remove the tick from the Reported box, the Assessment numbers change…
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Assessment 3 is no longer using the Assessment 2 bookmarks, but is now using the Assessment 1 bookmarks. 


This is why the layouts should be created after the Advanced Markbook assessments have been built.
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Each time you close the Advanced Markbook, you will be asked if you want to recalculate student marks/ranks for this course. If you haven’t made any changes, it is best to click ‘No’, but if changes have been made it is a good idea to click ‘Yes’ to make sure that the results will be accurate – recalculation may take a few moments.
The next page has an example.
Example
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The example above has 3 assessments.

Assessment 1 has 4 sub-assessments (General Assessment 1a, 1b, 1c, 1d).
The weighting of Assessment 1 -  
1a is 20 with highest mark achievable being 60


1b is 20 with highest mark achievable being 80


1c is 30 with highest mark achievable being 80


1d is 30 with highest mark achievable being 80

The total weighting of all sub-assessments adds up to 100.

However, Assessment 1 only has a weighting of 50 within the course.

Assessment 2 has a weighting of 30.

Assessment 3 has a weighting of 20.

The total of all assessments within the course adds up to 100.

New Features
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You can move an assessment up or down, by selecting the item and then clicking on the appropriate button – ‘Move Selected Assessment UP’ or ‘Move Selected Assessment DOWN’. This will move the entire row, and will not change any calculations, nor will it change the name of the bookmark it will use on the final reports.

If you have an assessment that is dependent on other assessments, e.g. for a sum or ranking, then you will not be able to delete the assessment that is being depended on. If you attempt this, you will see the following message:
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Graphing Results of the Advanced Marks
At the moment, Advanced Marks do not have their own graphing functionality, but you do have an option to graph 2 of the Advanced Marks assessments if you wish. You can transfer 2 assessments from the Advanced Markbook into the 2 basic marks columns, and then use the standard graphs with these 2 basic test marks. To illustrate this, suppose that you have 2 columns of Advanced Marks, as shown below.
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Let’s also add 2 basic marks to ReportCard2. If basic marks are already available, make sure they are NOT being used – i.e. no results have been recorded for them.
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To transfer (copy) the marks from the Advanced Marks columns into the 2 basic marks columns, from the Main Menu click on Courses, Edit Course Content, click on Advanced Marks, unlock the padlock and click on Information.
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After unlocking the padlock, click on the Graph button. You should now see the Graphing Options dialog box.
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To transfer marks, select the assessments (up to 2) that you want to transfer across to the basic marks columns, and then click ‘Transfer Marks Now!’ You should then see the results of the Advanced Marks columns in the Basic Marks columns, and you can use graphs with these as normal.
PART 2 – USING THE ADVANCED MARKBOOK
Once you have defined all of your Advanced Marks, you can see these in the Results section. The Advanced Marks tab can be seen in both ReportCard2 and the EAS (as long as it is turned on in School Preferences).
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From here, you can enter or edit marks. 
Note to Administrators: In order for teachers to enter marks for these assessments, they must use the ‘Markbook View’ in the EAS. This is an option in the School Preferences section. 

If you want to decrease the size of the column so that you are able to look at all assessments at the same time – simply put your cursor on the line between each column and drag the entire column left or right to suit you.

If the ‘Auto-Refresh’ checkbox is ticked, the entire Advanced Markbook will perform all of its calculations immediately after you enter a mark. This can significantly reduce the speed of data entry. We recommend you uncheck the ‘Auto-Refresh’ box so that data entry is quicker. Once you want to refresh the screen and perform all of the calculations, click on the Refresh button.

The scatter graph shown on the top-right corner of the screen will graph the marks of the selected assessment. 
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In some cases, teachers may want to estimate marks. To enter an automatically estimated mark, simply type the letter ‘e’ and then select the assessments that you want the estimate to be based on. Estimated marks will appear in yellow. You can enter a manual estimation by typing a mark followed by an e (eg ‘80e’).
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Estimated marks appear on the final reports with an ‘e’ after them.
If an assessment mark is out of 100, entering a mark above this is known as an ‘illegal mark’, and it will turn red to warn you that you have gone above the limit. It will also automatically reduce the number down to the maximum value.
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If the maximum value is 60, then any mark above 60 will become red (illegal) and the number will be reduced to 60.
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Underneath the Table Key is a button called ‘Show/Hide Columns’. When you click on this, you have a choice as to which columns you want to see.

Simply uncheck any assessments that you don’t want to see in the Advanced Markbook, and click OK.
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Other Notes
Do not leave a student result blank. If they did not complete the task, enter ‘0’. If their mark is an estimate, you can enter an estimated amount with an ‘e’ after it e.g. 80e. 

In ReportCard2.0, once marks are recorded, in order to view the rank of the whole course (all classes studying the course) tick the ‘Whole Course Results’ checkbox  in the top-right corner of the screen.
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You can also view inactive students (students who have left the class or school) by ticking the ‘Include Inactive Students’ checkbox on the top-right corner.

PART 3 - Including Results from the Advanced Markbook on a Report Layout

	
	It is a good idea to create the report layouts for courses that use Advanced Marks after the Reported checkboxes have been ticked.




NOTE: There is a maximum of 10 assessments that can be used on the final reports. If the number says 1, then to include this assessment in the final report, you use the bookmarks for Assessment 1.
The range of possible bookmarks for each of the 10 assessments is listed below:

Assessment1 

The results of assessment 1, e.g. 80

AssessmentName1 

The name of the assessment, as defined in the Advanced Markbook

AssessmentMean1 

The mean (average) mark for this assessment

AssessmentMax1 

The highest mark achieved for this assessment

AssessmentNumOnCourse1 

The number of students in the course

The Orange cell headings indicate that this assessment will be shown on a final report





The Table Key explains what the different coloured columns mean. In this example, we have one ‘Standardised Mark’








